Special Education Exiting
Data Reporting

Data on Students who have Exited a
School’s Special Education Program
between

July 1, 2002, and June 30, 2003

Pat Reichert, Data Manager




Key Points

No Significant Changes to the
Exiting Data Collection Process This Year

« Reporting Entities can Submit Data
Electronically.

« Exiting data are being Collected on ALL
students Who Exit the Special Education
Program — Regardless of Age.

 Exiting Data Reporting Forms will be
Preprinted with Student Data from the
December 2, 2002, Child Count.
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EXITING DATA CODES

Returned to regular education

Moved, known to be continuing

Moved, not known to be continuing

Dropped out

Reached maximum age

Died

Graduated with a regular high school diploma
Received a certificate of completion



Returned to Regular
Education - 01

These are students who were served in special
education during the previous reporting year,
but at some point during that 12-month period
returned to regular education as a result of
having met the objectives of their IEP. These
students no longer have an IEP and are
receiving all their educational services from a
general education program.




Moved, Known to be
Continuing - 02

These are students who have moved out of the
catchment area or otherwise transferred to another
district and are KNOWN to be continuing in another
educational program. There does not need to be
evidence that the student is continuing in special
education, only that he/she is continuing in an
education program. This includes students in
residential drug/alcohol rehabilitation centers,
correctional facilities, or registered home schools.




Catchment Area - definition

CATCHMENT AREA is defined as the K-12
school district, or the elementary district
and the high school district that the
student would move through in the normal
progression of his/her education.




Examples —
moved, known to be continuing

o Student has moved out of the catchment area and
another school within or outside the state has
requested records.

Student no longer attends public school, but the
school is aware that the student is being educated in a
registered home school, or in a private school.




Moved, Not Known to be
Continuing - 03

These are students who have moved out of the
catchment area and are NOT KNOWN to be
continuing in another educational program.

The use of this category requires that
the school verify that the family is no
longer at their last known residence.




Example —
moved, not known to be
continuing

Student and family have physically moved out
of the catchment area, the school has not
received a request for records from another
educational agency, and does not know where
the student is.




Dropped Out - 04

These are students who were enrolled at some
point in the reporting year (July 1, 2002 —
June 30, 2003), were not enrolled at the end
of the reporting year, and did not exit through
any of the other exiting codes described. This
would include dropouts, runaways, GED
recipients, and status unknown.




Examples — dropped out

« Student no longer comes to school and the school
district cannot locate the student and cannot verity
that the student's family has moved.

Student from a Hutterite community leaves school
after the 8t grade and his/her family is not registered
as a home school.

Student studied for GED during his/her school
attendance, but in order to take the GED the student
cannot be attending school, so the student leaves.




Reached Maximum Age - 15

These are students who have exited special
education because they have reached the
maximum age for receipt of special education
services, including students with disabilities who
reached maximum age and did not receive a
diploma or certificate of completion.

These students must be at least 20 years old on
the child count date of December 2, 2002.




Died - 22

These are students who have died during the
reporting year (July 1, 2002, through June
30, 2003).




Graduated with a Regular High
School Diploma - 23

These are students who have exited the
educational program through receipt of a high
school diploma identical to that for which
students without disabilities are eligible. These
students met the same standards for graduation
as those for students without disabilities.

These students must be at least 16 years old on
the child count date of December 2, 2002.
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Recelived a Certificate of
Completion - 32

These are students who have exited the
educational program and received a certificate of

completion, modified diploma or similar
document.




WHO MUST REPORT
EXITING DATA

Every school within every school district in the state
must return a completed exiting report form — either
by mail or electronically.

If a school has no students to report, the form must
still be completed to reflect no students and returned
to the Office of Public Instruction.




DUE DATE

June 30, 2003




WHO TO CONTACT WITH
QUESTIONS

For general questions or questions on the data to be
reported — PAT REICHERT 406-444-4430 OR
preichert@state.mt.us

For questions on the electronic submittal process:
— User ID and Password — OPI HELP DESK 406-444-3448

— Installing the IRIS Software — OPI HELP DESK 406-444-

3448
Printing Problems — RON NELSON 406-444-0500

Exiting Data Reporting Application — GARRY
WHEELOCK 406-444-4409
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Website for
Frequently Asked Questions

Access the OPI webpage at http://www.opi.state.mt.us
Click on Get Answers tab at the top of the page

OPl's Knowledge Database
g Click on the1

Support Home Ask a Question My Stuff abOVG the
i
( Search menu bar.

Program




OPI Knowledge Database

Homeless Assistance On the alphabetical list
Indian Education that pops up, scroll
Internet Reporting System down to Internet

IRIS Repor Reporting System — the
IRIS Technical Question sub-topics of relevance

PIR Data to the Exiting Data
Special Ed Child Count Reporting are IRIS

Student Exiting Data Technical Questions

Land Board and Student Exiting

Learn & Serve Data.

Legal Division




Students Not Listed on the
Preprinted Form

For students who have exited the special education program
and are not listed on the preprinted form, the following data
are required, 1in addition to an exiting code (setting of service
codes are not required for this data reporting process):

o% Initials % Race/Ethnicity Code
% Date of Birth of Disability Code(s)

o Gender o Transition Services

% Duplicate Override Code(s)

& Grade % Exiting code
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Paper Filers - Completing the Form

Paper filers will use the preprinted exiting data report form that was mailed
to school districts and cooperatives — REMEMBER a completed report form

must be submitted for each school in the school district.
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New Student Exiting Form

Those students who have exited the program, but are not listed on the
preprinted list, must be reported on the New Student Exiting Form. Fill
out each field across the row for each student.

NEW STUDENT EXITING FORM
For the School Year 2002-2003 (July 1, 2002 — June 30, 2003)

Linda McCulloch, Supenntendemn SPECIAL EDUCATION DATA COLLECTIOMN
Ofice aof Fublic Instruclion ) ]

Soecia Education Division Exdting Drata: 701/ 2002 thro weh &/ 320206003

D o 202501

Helera, MT S9620-2501

Cloop:

DUE DATE: June 30, 2003
Tristrict:

Fetwum to: Fab Feachert, Data Mlanager
Ciffice of Public Instruction
PO Box 302501
Helema, BT 59620.2501

School:

IMETIALS EIRTHOATE

R E LIST OF MNSAELITY TRANRSITHON EXITIMNG
ETHHRZITY ABB REVIATHHHS SERWICES CODE

T EN R
IMEHIND
1927400




Mail Completed Exiting
Forms To:

Pat Reichert
Office of Public Instruction
PO Box 202501

Helena, MT 59620-2501




Electronic Filers — Getting Started

Web Address - OPI
Web Page

http://www.opl.state.mt.us




Logging onto IRIS

Enter your district
Username and Password
(these are provided by

Username : . ws the OPI to district

3ign On

superintendents and

Password cooperative directors).

IRIS Help

Domain  |statemtads ~ _ Do not change the
View Reports .
Domain

Instructions Click the Sign On
button.




IRIS Buttons

IRIS Help — links to OPI Knowledge
database and frequently asked
questions about the IRIS system.

View Reports — links to various

IRLS Help reports, including assessment data

VView Reports reports.

Instructions — links to downloadable
Instruction manuals, including the
Exiting Reporting Instruction Booklet.

Instructions




Download Client Software

If this is the first time your school district or
cooperative has logged into IRIS, you will be
prompted to download the client software.

This software must be downloaded before
you can continue.

Simply follow the instructions on each
window as it appears.

If you encounter problems during this
process, call the OPI Help Desk at 406-444-
3448.
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Applications Window

Applications

Annual Data Collection . .
— Click on Special

@ Mistics Application
4. Special Education Data Callection Education Data

Collection.




Testing Your Printer

The first time you log in, you see the following screen for testing your printer.
Once you have successfully tested your printer, this screen will no longer

appear' Whebt ournae B the: Arr-:-_l_.:l_] Dk l'nlh“-u_'_l:l_ﬁg_'i_-EET .

Office of Public Instruction
.';:IIJII.I ecial FEducation Child Cournt Data Collection

User Printer Tesr Click here
— to test
Flease pobe that # is wvery imgoriant o estwhether orn DS A0 T PTIRE ESen  DeT
pragrarn. Fleass lest yaur prnbar e’ bay clicking an “=rewasgw Repon and Test your

F"I'lll'll'l- bBiuHon biedlow o
printer.

3y

Il wau carnol préndinsy the régan or wou rédEnag &N srnar message on prinling, pleass
comsd COF Help Desk and IRIS Support [€06E) 444-4450

S e Frimter = WNOT working
PrinkEr & working! call o1

If the printer 1s not working, follow the instructions in the manual on page
12 to help you determine which printer driver you have — then call the OPI

at 406-444-0500.




GETTING STARTED

This 1s the first screen you will see in the the Exiting Data Collection Application

L Office of Public Instruction
Special Education Data Collection
Program Always
read the
Welcome: Twin Brdges K-12 (LEDS40) tlp of the
Usar Lewel: Listncl lewal user (DESTRICT] day
Tip of The Day

030503 - The Special Ed Exiting Sy=stem is acheduled 1o be aeailablz for distnct
aniry slarting May 1, 2003 - June 20, 2003

0227403 - 5 YEAR PLAKN REFPORTS: 20032 data was not computing accurately on
fhasa repods, We have ized ths problem, as of Febroany 27, A0, and 2000
figuras are now sccurate. § you have any addiional concerns, please contact Pat :

4444470 Cth
Continue.

112002 - Special Education Child Count application will be opan this year for




Exiting Data Main Menu

Special Bducatson Collection Ham e

OTNice of Pubhlic Insiraciion

.":.}’.Irrﬂ'.rrf Foalireartion Dot € S olfecfion
Marn Ve fFeafiires

District: Twin Bridges K-12 Schools LE: 0540
Select School Vear: State FY: 20403

20022003

Subrmit Soecial Edocation Dats

CF Data Entry

oS

Enter Special Education Student Data

Select

School
Year.

Double
click on
Special
Education
Student
Data Entry
Form.




pecial Educ tion Chil] Count Farm

School Districts —
selecting a school

SPECIAL EDUCATION DATA COLLECTION

Exiing Data through

District{Malta k. 12 Sehoals

Sehnal:

Select a speciic s

sl |I|"|I|'| lII||||

Click the
School pull-
down menu
to bring up a
list of
schools.




Special Education Cooperatives
— selecting a member district

Click the
District pull-
down menu to
bring up a list
of member
districts.

EHseriei:

Continue by
selecting a
school within
the district from
the School pull-
down menu..




School Districts and Cooperatives

 Data must be entered for each school within each school districts. If a

school has no data to report, the appropriate box on the screen must be
checked.

A school district may move between schools within the district simply by
clicking another school in the School pull-down menu.

A cooperative may move between member districts simply by clicking
another district in the District pull-down menu .

When a school district submits 1ts data, the data are submitted to the
cooperative 1f the district is a member of a cooperative, or to the OPI if the
district 1s not a member.

When a cooperative submits its data, the data are submitted to the OPI.

After data are submitted, it can still be accessed, however, the data cannot be
edited. If an error 1s found after submittal, the district or cooperative must
contact the OPI to correct the error.




Additional Instructions for
Cooperatives

If a cooperative will be entering data for any or all of its
member districts, the districts must be flagged by the OPI as
"submitted" so the cooperative has rights to edit the data.

This information is carried over from application to application, so if a
cooperative entered data for its member districts in the child count
application, the submit flags will still be in place. However, if there is
any change to this process (e.g., a member district will now enter its
own data and submit to the cooperative) or if this is the first time a
cooperative will be entering data for member districts, the OPI must be
contacted to make the changes in the application prior to the
cooperative entering any data. Call Pat Reichert at 406-444-4430 or e-
mail to preichert@state.mt.us.
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Data Entry Screen

Special Education Child Count Form

Initials are in
P b SPECIAL EDUCATION DATA COLLECTION alphabetical order
Ciffica of Pubbe rstnction

o R — Exiting Date: /L2002 through 6/30/2003 by first initial.
. PO Bax 202501
E Helaria MT S9620. 2501

Coop Use the scroll bar

Uishiﬂ:|".|:||| 1 E-12 Schonls Hrlll:lnlill"'ll-l : Walta Ir: [ - tO move dOWn the
Preas 'mlt-I ta Enter g b H-T to

Sledent Disbibsiies Erder Stodkes SCreen.

Transtzn Sennwes

Click the arrow 1n
LETOFDEABEITY TRANEITIOH EqTHE
AREREVIATIONS Bl h W s COLE the EXltlng COde
A | 32111989 | field to bring up a
UL |12nan®t | LBV L3S L R list of exiting
BBR | 6/8/10%0
| codes.

;
E
:

5

T e e Cmnlion If school has no
[ Check here f this school has na students exiing specia eucation | @ students to report,
DUE DATE: Juse 30, 2003 et check the No
i BT e Pl Students Exiting
box.
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Exiting Code Pull-Down Menu

Retuined by Beguaa Fi
Mowed, krawn 1o be contimaing
M ireind. pid EAagsEn (o 1 confniiirg

Diropped Oul

|||..-
Iialuslzi] syt

Graiduated it

Click on the down arrow 1n
the Exiting Code field to
bring up the menu. Click on
the appropriate exiting code.

If you know the two-digit
exiting code, you may type
the code in the exiting code
field.




Entering a Student not Found
on the Preprinted List

If there is a student who exited the special education program and is not
on the preprinted list of students, use the scroll bar on the right to scroll
to the bottom of the list, place your curser in the initials field on the first
blank line and begin entering data. Tab to each subsequent field.

m LIST OF DISABILI RAIKITION mm
ﬁ mmmm EH'II:EE
! m




Printing an Exiting Data Report

Print out the completed exiting data report form for your records and
to check the data for accuracy. Be sure any corrections to the data are
made before submitting the data. Each individual school report is
printed from that school's data entry screen.

TILLHEES
40 fOHLLLYS

LETOF DG ARILITY TEAMEITICE EXITIHE
ABERERLATIONS SERVICES COLE

0 Dol B T o Fa
I AED
2L A0

“www | 6090880 (M o T [E s e s o W
i 7 (7 (3 T C———
o N L o L 3 | — ——
0 =
Click on
the
Report

button.

Check here if this school has no students exting special education _|

DUE DATE: June 30, 2003 N o
T I




Exiting Data Report

This exiting data report contains only those students who have been
reported with an exiting code.

Liruds MGl loch, Superintendan SPECIAL EDUCATION DATA COL
D Of P ublic |t i

Craci Folasator Dineisn Part 3 Tahle3, E.‘!.i.lil.'li
PO B 200350

Halera MT 53620-250

DUE DATE: June 30 , 2003 Coop: Boose Valley Sp Ed Coop

PLErTEn ¥ Pt P bicef, Dl Pelichighic e i
PO By 212500 O strict:
Hietema, Nl a0 eehioal: 1017 - Culberteon Seliaal
Ty 5, 2000

it X
- Culb ertson Elean

| Takle }; Childrem and vouik with dimbilities Exdgng Special Ed seation between July |, 2000 and Jume 30, 3002
ITIALS | Bl THIATE
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Shudemt
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e =
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Submit Completed Data

Submit completed data after all corrections have been made. No corrections or
changes can be made to the data after it has been submitted. If you find errors,
call OPI — Pat Reichert at 406-444-4430.

Specisl Educstion Colecbpm Main e
CHTice of Puallic Insiyuciiosn

Speciad Fedreeafion Dhafa  olfeciion
Wardn Meviir Feadinres

Double click on

District: Poplar Elem LE: D775 Submit SpeCial
Srase I SO0 Education Data

Subrnif Special Bty Chilkd Colnt O




Submit Screen

District Submission
Status Report tells the
Special Lducation Data Collection submittal status of
schools within a district
or member districts
within a cooperative that
have submitted a report
electronically.

Submit Data

FLEASE BUVTE: Dhy smbemlf yowr data whem “ALLT your gsociated schiooks data Is
red. |Fyou are a distrect, =elecin Y1 suhmmat all vour schomls
inder your district. If you are a cosperative, selocjdg “Sebmit Work® will sebmit all

To submit data, click on

the Submit button in
the lower right corner.

[(Halp [Submde| Exit
L




Submit Message

You will be reminded that when you submit the data, you
are certifying that the data are accurate. If you are
confident the data are accurate, click Yes.

submit Message E

Once you submit this dats, vou sre CERTIFYING this data is
urduplicated and socurste,

HANE YOL REVIEWED ALL YOUR SWORE AND ARE YOLU READY TD
SUBMIT IT MOW?




YOU’RE DONE !!

If you have any questions, or you get
stuck at any point along the way, call:

PAT REICHERT
406-444-4430




